Ghana High Commission

104 Highgate Hill 

London N6 5HE
13 March 2015
Re: Business visa to Ghana

Dear Sir / Madam,
This letter is to confirm that our company will sponsor our employee whose details are provided below for a ___________________ (please choose: Single / Double / 6 Months Multiple, 1 Year Multiple, 2 Years Multiple) entry business visa to Ghana.  

Traveller’ details:

Name, Surname:
_________________________

Job title:

_________________________

Employed since:
_________________________

Purposes of the visit:
Our employee is planning to visit ____________________ (insert the name of the company in Ghana) with the following purposes:

We should be grateful to you if you could grant the above mentioned purpose the required business visa to Ghana. 

Should you require further information of have any question, please do not hesitate to contact us. 
Yours faithfully,

Signature
Surname, Position
